Indira Gandhi Rashtriya Manav Sangrahalaya
Shamla Hills, Bhopal 462013 (M.P.)
Website: www.igrms.gov.in

NOTIFICATION
No.1-6/2023-Estt. Dated 03 .8.2024

The Indira Gandhi Rashtriya Manav Sangrahalaya is an Autonomous organization of Government of India,
Ministry of Culture with its various Outdoor and Indoor Museum complexes located at Bhopal and a Regional Centre
at Mysore. The Sangrahalaya is involved in generating a new museum movement in India to demonstrate the
simultaneous validity of human cultures and the plurality of alternatives of human articulation. The Pay and
allowances of its employees are governed mutatis mutandis as of Govt. of India Rules & Regulations for Central Civil
Services. The Applications are invited for the following posts to be filled purely on contract basis.

The commencement date and last date for submission of applications are as under.
Date of Commencement of Applications: After publication in Employment News

Last Date of Submission of Applications: ~ After 45 days of publication in Employment News
DETAILS OF POSTS

Name of the post No. of Pay Scale Max Age Period of Eligibility
post (in years) contract
1. Consultant 01 Remuneration = (Last| Below 64 | Contract for Retired Officer of Central
(Accounts) Pay — Pension) one year Govt. /Central Autonomous body
2. Internal Auditor 01 Remuneration = (Last| Below 64 | Six Months Retd. Audit./ Accounts Officer of
Pay — Pension) AG/Central/ State Govt./ Central

Educational Institution

University/ Other Autonomous/ Higher

2. Legal Consultant 01 Rs.40000/ Below 40 | Contract for Law graduate and 3 years’ experience
Consolidated one year of legal cases

3. IT Professional 02 Rs.40000/ Below 30 | Contract for [BE/B.Tech./ B.Sc. (Computer Sc.)/ MCA and
Consolidated one year 2 years’ experience

Required Qualifications and Experience

1 | Name of the post Consultant (Accounts)
No. of Vacancy One (Contract basis)
Age Max. 64 years
Remuneration Last Pay minus Pension
Eligibility Must have retired as Accounts Officer or equivalent in Pay Matrix Level 7 and above in
Central Govt./ Central Autonomous body
Preference Preference shall be given to the officers retired from CAG

General Duties:

1. Making/preparing Budget Estimate/Revised Estimate, MoU, expenditure vouchers and cheques, PFMS, 2.
Preparation of Agenda for Finance Committee meetings 3. All banking related activities including preparing monthly
Bank reconciliation statements and monitoring expenditure against the allocated budget on monthly basis 4.
Coordinating with the Chartered Accountant regularly on all financial and audit matters, 5. CAG Audit of Annual
Accounts replies to Audit paras and its compliance related works 6. Maintenance of books of Accounts, preparation of
Annual Accounts, Income and Expenditure Accounts, Balance Sheet etc. Having the Internal Audit of the accounts done
from Chartered Accountant 7. All matters concerning Taxation including TDS/GST calculations, deductions and deposit
thereof 8. Timely filing of TDS Returns etc. 8. Ensure FCRA Compliances 9. Ensure compliance with General Financial
Rules (GFRs) followed by Central Government offices while processing/ dealing with purchase orders and/or Contracts
etc. 10. Any other activity including administration matters and work related to on-going programmes as assigned by
the Director, IGRMS.

2 | Name of the post Legal Consultant

No. of Vacancy 01

1. Eligibility Criteria:

Essential Qualifications:

a. Law Graduate from a recognized University/board with minimum 50 %.

b. Registration of the Bar Council of Madhya Pradesh

c. 03 years’ experience in rendering legal advice and representing matters for a reputed organization in Central
Administrative Tribunals/High Courts.




d. Professional legal skills in drafting submissions, proficiency in language.

e. Working knowledge of MS office, computer handling and internet browsing.

Desirable: Experience of having worked for Central/State Govt./PSU /Autonomous bodies

Age: Must not have attained age of 40 years as on the last date for receipt of applications as per Advertisement/Notice.

Fee/Remuneration: The selected candidate will be paid a consolidated amount of fee/remuneration of Rs.40000/-
(Forty Thousand only).

Nature of Duties: - The candidate so engaged as legal consultant is expected to perform various duties including

following works:-

Supervising and coordinating action on all court cases received in IGRMS or its attached regional office.

Interacting with ASGS, CGSC and other advocates with regard to Court cases as and when required.

Drafting/Vetting replies to OAs/Writ petitions and summons/notices etc.

Monitoring of Court/Legal cases pertaining to IGRMS on LIMBS portal limbs.gov.in

Extending legal opinion to the IGRMS and its regional offices on various legal issues including Acts/rules,

contract/MoUs and regulations/guidelines etc.

f. Any other work allocated from time to time by Superiors.

Terms & conditions:-

a. He will be paid a consolidated remuneration of Rs. 40,000/- per month (Rupees Forty thousand only). No TA/DA
shall be admissible for joining the assignment or on its completion.

b. The appointment of Legal Consultant would be on full time basis and they would not be permitted to take up any
other assignment during the period of consultancy with IGRMS.

c. The Consultant shall not indulge in any activity detrimental to the IGRMS.

d. The consultant shall be required to maintain discipline and absolute integrity in accordance with the rules as
contained in the CCS (Conduct) Rules, 1964.

e. The appointment of Legal Consultant is only on contract basis which will not confer any claim for regular
appointment in IGRMS and its regional offices and the contract will be liable to be terminated any time at the
discretion of IGRMS, Bhopal.

f. The post is based at Bhopal, Madhya Pradesh. The Legal Consultant shall not be entitled to any allowance such as
Dearness Allowance, Residential Telephone, Transport Facility, Residential Accommodation, Personal Staff, CGHS
and Medical Reimbursement etc.

g. Legal Consultant shall be eligible for 12 days leave in a calendar year and carry forward of leave shall not be allowed.

h. The IGRMS would be free to terminate the services in case of unauthorized absence of Legal consultant for more
than 12 days beyond the entitled leave in a calendar year without assigning any reason or any other ground
amounting to violation of general conduct.

i. The Consultant may be called on Saturday, Sunday and other gazetted holidays, if required.

j. If any declaration given or information furnished by the candidate proves to be false or if the candidate is found to
have willfully suppressed any material information, he/she will be liable for termination in addition to any
administrative and/or legal action as IGRMS may deem fit.

k. Legal Consultant will not divulge any information gathered during the period of his assignment to anyone who is
not authorized to know.

I. Legal Consultant shall have direct accountability in respect to duties assigned to them.

Method of Selection:- The procedure for selection shall be based on personal interaction with the candidates

shortlisted after scrutiny of their applications by IGRMS.

Poo ooy

3. Name of the post: IT Professional
No. of vacancy 02
Eligibility Criteria:
Essential Qualifications:
a. B.E./B.Tech/B.Sc. (Computer Science)/ MCA from a recognized University /board with minimum 55%.
b. 02 years’ experience of works related to digital, computer, LAN, websites, social media, software working etc. in a
reputed organization.
d. Skills in Noting, drafting, letters and in any type of other correspondences, proficiency in language.
e. Working knowledge of programming, software developer, website design, Excel, MS office, computer handling and
internet browsing.
Desirable: Experience of having worked for Central/State Govt./PSU/ Autonomous bodies.
Age: Must not have attained age of 30 years as on the last date for receipt of applications as per Advertisement/Notice.
Fee/Remuneration: The selected candidate will be paid a consolidated amount of fee/remuneration of Rs.40000/- (Forty|
Thousand only).
Nature of Duties: - The candidate so engaged as IT expert is expected to perform various duties including following works:-
a. Execution of all works related to IGRMS websites viz. upgradation of website works, coordination with NICSI,
Certification, uploading of information etc.
b. Handling all social media platforms of IGRMS viz. Facebook, Twitter, Instagram, Whatsapp etc.
Extending helps in Jatan or any other software related works of IGRMS.
d. Any other work allocated from time to time by Superiors.




Terms & conditions:-

a. He will be paid a consolidated remuneration of Rs. 40,000/- per month (Rupees Forty thousand only). No TA/DA
shall be admissible for joining the assignment or on its completion.

b. The appointment of IT professionals would be on full time basis and they would not be permitted to take up any
other assignment during the period of work with IGRMS.

c. The concerned shall not indulge in any activity detrimental to the IGRMS.

d. The concerned shall be required to maintain discipline and absolute integrity in accordance with the rules as
contained in the CCS (Conduct) Rules, 1964.

e. Theappointment of IT professionals is only on contract basis which will not confer any claim for regular appointment
in IGRMS and its regional offices and the contract will be liable to be terminated any time at the discretion of IGRMS,
Bhopal.

f. The post is based at Bhopal, Madhya Pradesh. The IT professionals shall not be entitled to any allowance such as

Dearness Allowance, Residential Telephone, Transport Facility, Residential Accommodation, Personal Staff, CGHS

and Medical Reimbursement etc.

The IT Professionals shall be eligible for 02 days leave in a month and carry forward of leave shall not be allowed.

The IGRMS would be free to terminate the services in case of unauthorized absence of IT Professionals for more

than 02 days beyond the entitled leave in a month without assigning any reason or any other ground amounting to

violation of general conduct.

i.  The concerned may be called on Saturday, Sunday and other gazetted holidays, if required.

j.  If any declaration given or information furnished by the candidate proves to be false or if the candidate is found to
have willfully suppressed any material information, he/she will be liable for termination in addition to any
administrative and/or legal action as IGRMS may deem fit.

k. IT professionals will not divulge any information gathered during the period of his assighment to anyone who is not
authorized to know.

I. T professionals shall have direct accountability in respect to duties assigned to them.

Method of Selection:- The procedure for selection shall be based on Written/Skill/Personal Interaction (as decided by

Competent Authority) with the candidates shortlisted after scrutiny of their applications by IGRMS.
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4. Name of the post: Internal Auditor

No. of vacancy 01

Applications are invited for engaging Internal Auditor purely on contract basis from amongst the retired Audit/Accounts
Officers or equivalent Accounts Service position in the Office of the Accountant General and other Central/State
Government/Central Universities/other Autonomous Higher Educational Institutions who are not above 65 years of age.
The tenure of engagement will be initially for a period of 06 months likely to be extended subject to performance and
requirement of service. The remuneration and allowances payable will be governed by OM No.3-25/2020-E.11I A dated
09.12.2020, issued by the Department of Expenditure, Ministry of Finance, Government of India, New Delhi. Interested
candidates may submit their applications Candidates those who are going to retire from service in another 02 months
from the date of publication of advertisement may also apply.




Service Terms and Conditions:

(c)

Working Hours:

Working hours shall be from 9.30 A.M. to 06.00 P.M. during working days including half an hour
lunch break in between. However, in exigency of work, he/she may be required to sit late.

They will be required to mark his/her attendance in Biometric Attendance System (BAS). Monthly
remuneration will be calculated on the basis of BAS report and other conditions.

Termination of Engagement:
The engagement of the candidate is purely on temporary basis and they will not be entitled for any
benefit/compensation/ absorption/regularization of service in the Department.

The Department may terminate the engagement of consultant(s) on the following conditions:

The candidate is unable to address the assigned work.

The Quality of work is not to the satisfaction to the Department.

The candidate fails in timely achievement of the milestones as decided by the Department.
The candidate is found lacking in honesty and integrity.

5. Regular incumbents are available for the post against which the candidate has been engaged.
The candidate(s) will give one month notice for leaving the services of the Department. Engagement
may be terminated at any time by the Department, in public interest, without assigning any reason
and without any prior notice. The candidate(s) shall hand over their identity cards/pass and all office
equipment etc. if any, to the Department and submits a ‘No Demand Certificate’ before the final
payment is released by the Department.
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Other Conditions:

IGRMS shall not be responsible for any loss, accident. Damage or injury suffered by the individual
arising out of execution of his/her official duty.

The Department has the right to cancel the advertisement, and not go for engagement of candidate,
at any stage. It may accept or reject any or all applications, without giving any reasons thereof
whatsoever.

The Department has the right to review these guidelines as and when the circumstances warrant.



GENERAL INSTRUCTIONS, ESSENTIAL INFORMATION AND CLARIFICATIONS FOR THE CANDIDATES

Applicants are advised to ensure, before applying, that they possess essential qualification and experience for the
post. The Experience and Qualification will be reckoned as on the last date for submission of application. Mere
fulfillment of minimum qualifications and experience does not entitle any candidate to receive a call letter and the
decision of the IGRMS, Bhopal shall be final and binding at all.

Experience Certificate especially from private employer must mention (i) Designation, (ii) Nature of works performed,
(iii) Duration of the employment (iv) Pay particulars (v) Nature of Employment (Regular/ Contractual) and all other
work experience related details which candidate has claimed in his/her application. Any experience gained during full
time education will not be counted as professional experience.

Applicant should read carefully the requisite minimum essential qualifications, age and eligibility, experience criteria,
etc., laid down in the Advertisement before applying for the relevant post. Since all the applications will be screened
on the basis of data submitted by the candidate in the “Application Form”, the candidates must satisfy themselves of
the suitability for the position to which they are applying. If at any stage during the recruitment and selection process,
it is found that candidates have furnished false or wrong information, their candidature will be rejected. Application
once submitted cannot be altered under any circumstances. Further, no request with respect to making changes in
any data/particulars entered by the candidate in the Application Form will be entertained, once the application is
submitted successfully. However, under some conditions the application of the incumbent may be allowed by the
Director, IGRMS, Bhopal.

The candidates may apply on prescribed application form available on the IGRMS Bhopal Website (Annexure 1).
However, based on the number of candidates applying for different posts, IGRMS reserves the right to hold a written
/skill test/presentation and or Interview for the various posts together or separately on a single or multiple days across
various sessions as per the decision of the Director.

Incomplete applications in any respect will not be considered.

The character of a person for recruitment to the service must be such as to render him/her suitable in all respects for
appointment to the Govt. service. Persons dismissed by the Union Government or by a State Government or by a Local
Authority or a Government Corporation owned or controlled by the Central Government or State Government will be
deemed to be ineligible for appointment.

In case of any inadvertent mistake in the process of selection which may be detected at any stage even after the
issuance of an appointment letter, IGRMS, Bhopal reserves the right to modify/ withdraw/ cancel any communication
made to the Applicants.

Canvassing in any form on behalf of or by any applicant will disqualify him/her from being considered for post.

Director, IGRMS, Bhopal reserves the right to:

a. Withdraw the advertisement either partly or wholly at any time without assigning any reason to this effect.

b. Fill or not to fill up some or all the posts advertised for any reasons whatsoever

c. Increase/decrease the number of posts without giving any reason.

d. Any addition/deletion and changes in matter of terms and conditions given in this notification of recruitment.

e. Scrutiny of the applications and hold Written test /Skill Test / Presentation and/or Interview for selection, whenever
circumstances so warrant
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A Candidate’s admission to the Test/presentation/Interview and subsequent process is strictly provisional. The mere
fact that the call letter(s)/has been issued to the candidate does not imply that his/her candidature has been finally
cleared by the IGRMS, Bhopal. The IGRMS, Bhopal would be free to reject any application, at any stage of the process,
cancel the candidature of the candidate in case it is detected at any stage that a candidate does not fulfill the eligibility
norms and/or that he/she has furnished any incorrect/false information/ Certificate/documents or has suppressed
any material fact(s). If any of these shortcomings is/are detected after appointment in the IGRMS, Bhopal, their
services are liable to be summarily terminated. Request for change of mailing address or e-mail address during the
process of recruitment will not be entertained under any circumstances. IGRMS, Bhopal will not be responsible for
any loss of e-mail, loss of any communication due to wrong address provided by the candidates.

11

Applicants shall have to produce original testimonials at the time of Test /Presentation / interview, failing which they
will not be allowed to appear in Test /Presentation / interview.

12

In case of any corrigendum/addendum pertaining to this advertisement, the same shall be published in the IGRMS
website only. Accordingly, all applicants in their own interests are advised to regularly visit the IGRMS website
www.igrms.gov.in. They should also regularly check their email account for updates. No TA/DA and accommodation
shall be provided for attending Test/interview.
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Call letters and other correspondence for attending the interview, etc., will be sent only to the eligible candidates by
email only.
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IGRMS, Bhopal will retain the all the recruitment data of the candidates only for a period of six months after
completion of recruitment process i.e., the issuance of offer letter to the selected candidate. Thereafter, no RTI on
the subject shall be entertained.

15

No interim correspondence whatsoever will be entertained from Applicants regarding conduct and result of test(s)
/interview and reasons for not being called for test(s)/Interview. In case of any dispute /ambiguity that may occur in
the process of selection, the decision of the Director, IGRMS, Bhopal in all matters relating to eligibility, acceptance or
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rejection of applications, mode of selection, conduct of examination/ interview will be final and no query or
correspondence will be entertained in this connection from any individual or his/ her agency.

16

The character of a person to the service must be such as to render him/her suitable in all respect for appointment to
the service. Persons dismissed by the Union Government or by a State Government or by a Local Authority or a
Government Corporation owned or controlled by the Central Government or State Government will be deemed to be
ineligible for appointment. No person shall be recruited unless he/she is in good mental and physical health and free
from any physical defect that is likely to interfere with the efficient performance of his official duties.

17

Errors and omissions in notification and selection process are subject to corrections as per rules and regulations.
Moreover, guidelines relating to recruitment shall be followed as per Rules

18

Any dispute arising out of this advertisement shall be subject to the sole jurisdiction of the Courts/Tribunals situated
at Bhopal only.




APPLICATION FORM

ANNEXURE |

Latest
Photo

Curriculum Vitae
S.N. | Particulars To be filled by the applicant
! Name (in BLOCK Letters)
2
Father’s/Husband’s Name
3 Date of Birth
4 Address for communication
5 .
Telephone/Mobile Number
6 E-mail address
/ Permanent Address
8
Present Age (yy/mm)
9 Date of Joining Gol Service
10 .
Date of Retirement
11 Post from which retired
12 Name of the Ministry/ Department from
which retired
13
PPO Number (enclose copy)
14
Educational/Technical Qualification
15
Details of Computer knowledge
16 Have you worked as consultant or
presently working as consultant? If yes,
details of Office and remuneration etc.*
17 Details of Experience/ Past Employment (Starting from the latest)
Name of office/ Post Period (dd/mm/yy) Pay Level and Pay Areas of work
Organization (Whether Held in Pay Matrix /
Central Govt. or Central From To Total in Basic Pay with GP
Autonomous Body)* Years and and Pay Band /
Months Scale of Pay

*Attach additional sheet, if required.
| certify that the information furnished above are true to the best of my knowledge and | understand that if any
information furnished by me is found to be incorrect, my application is liable to be rejected without any intimation.

(Signature with date)




